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UBND xA xuAN pONc
rmloxc rHCS rnAN puu

ceNG HoA xA Her cnu NcHi.q. vIST NAM
DQc lflp - Tg do - H4nh phrlc

56: {6/QE-THCS.TP Xudn D6ng, ngdy],flthdng 9 ndm 2025

QUYET DINH
Vd viQc ban hlrnh quy ch6 vin thuo luu trfr nim h1c 2025-2026

Cdn cth Th6ng tu s6 32/2020/TT-BGDDT ngdy I5/9/2020 cila BQ Gi7o,

dqc vd Edo tgo ban hdnh Di6u lQ traong trung hpc co so, tradng trung hpc ph6
th6ng vd trudng ph6 th6ng c6 nhiiu ctip hqc;

Cdn ctir NShi dinh s6 30/2020/ND-CP ngdy 05/3/2020 cila Chinh phil vi
c6ng tdc vdn thu;

Cdn c{r Th6ng tu s6 04/2013/TT- BNV ngd/ 16 thdng 4 ndm 2013 cila BQ

tradng B0 Nqi.vq huong diin xdy dQmg Quy ch€ c6ng tdc vdn thu, lru trir cila
cdc co quan, t6 ch{rc;

Cdn cilr vdn bdn 831/UBND-VX ngdy 23/9/2025 cila UBND xd Xudn
D6ng vi vi€c hu6ng ddn tqm thdi v€ qudn ly cdn bQ, c6ng ch{rc, vi€n.chtirc,

ngudi lao .dQng, ngadi qudry li, doanh nghiQp khi thwc hiQn m6 hinh t6 chrirc

ch{nh quy€n dia phuong 2 cdp;

Cdn c{r K6 hoqch thrc hi€n nhiQm v4 ndm hqc 2025-2026;

Theo ch{rc ndng, nhi€m cfia bQ phQn Vdn thu, lwu trfi.

QUYET DINI{:

Didu 1. Ban hanh kdm theo Quytlt djnh ndy Quy ch6 vC cdng t6c vdn thu,
luu trt cta trudrng THCS TrAn Phu.

Didu 2. Quy6t dinh ndy co hiQu tgc thi henh tC ttr ngdy ky.

Didu 3. TO trucrng vdn phdng,T6 truong ghuy6n m6n, gi6o vi6n vir nhdn

vi6n c6 li€n quan chiu trSch nhiQm thi henh Quy6t dinh ndy./.

Noi nhQn:
- Nhu di6u 3;
- Luu: VT.

ili Nggc Nam



UBND xA xuAN oONc
rnuoivc THCS rnAN pHU

ceNG HoA xA ner cn0 ncnia vrpr NAM

euy cgf vAN THU, r,uU rntr
NAM HQC 202s_2026

(Kdm theo etry€t dinh sti; ,lLo /eE-DTr ngdyzSthdng 9 ndm 2025 cila
Hi€u trudng trudng THCS Trtin ph?t)

Chucrng I
QUY DINH CHUNG

Oidu l. ph4m vi didu chinh

Quy chti ndy quy dinh v6 c6ng t6c vdn,hy .,r^u qu6n,l,y nhd nu6c v6 c6ngtdc vdn thu. c6ng t6c vdn trru a.lgJeuy dinh i1t G";'#;'l"q g6m: Sopnth6o, ky ban hanh vdn b6n; qrel ri .1a" t*, ug-no ," ua 
"op 

i" h6 so, tdi ri6uvdo Luu trfr co quan; qu6n ty va rii dptrg.on J-6u, thi6t bi roo n ou bi m6t trongc6ng t6c vdn thu.

Didu Z. OSituqng 6p dgng

Quy chti nity dp dung eoi voi trucrng THCS Tran phri.

Didu 3. Nguy.n tic, y6u cAu quan ly c6ng t6c vin thu
1. Nguy6n t6c

c6ng tdc vdnthu dugc thpc hiQn thdng nh6t theo quy dinh cua ph6p lupt.
2. y6u cAu ,

a) vdn ban cfia co quan' t6 chirc ntrgi duqc soan ch6o vd ban hdnh dringth6m quvan, oitr^lu:rli tr19, rtinr, tn,i.,ir,c-,n,r,J'ra ky thuft trinh bdy theo quydfnh cria ph6p luat: D5i v6i vdn 
fan quy orru- orr6p ruft dugc thgc hiQn theoquy dinh ctia LuQt Ban hdnh vdn b6n qw"prta- pt ap ruat;

b) T6t c6 vdn ben di, ua" b* d6n cria .9 gurr t6 chric ph6i dugc quan rytpp trung tpi vdn thu ccr quan ee tam Fq ,0, ;aip nrrarr, ddng ky, tru nhfrng lopivdn ban dugc ddng ky ri6ng theo quy dinh cr:ra pfrap tr'4t.
c) vdn ban di, vdn b6n d6n thuQc,ng3y ndo ph6i d-1oc ddng k!, vhfthdnhhopc chuy6n giao trong ngdy, chpm rnat-a-trong ngayJds viec ti€p theo. vdnB6n ddn c6 cdc mric dQ tn6.r' ,,Hgu t6cl,,;.rrr"i"tki,6n,,vei.Khan,,(sau ddygoi chung ld vdn ban kh6n) phei dugc ai"g r.y,'rrr""rrlJ .nrv.inliuo ngay saukhi nh$n dugc.

d) vdn b6n ph6i dugc theo d6i, cpp nhpt tr?ng th6i gfti, nh0n, xri ry.
d) Nguoi drloc giao gi6i oyr61 theo ddi c6ng viQc cta co quan, t6 chric c6trdch nhiQm lap h6 so va .6ng ,riic duqc giuo ua rr'.6p luu h6 scr, tii riQu vdo Luutrfr co quan.

e) con d6u, thi6t bi luu kh6a bf mflt cta ccr guffi, t6 chric ph6i dugc quan
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l;i, sri dung theo quy dinh ctra ph6p lupt.

Didu 4. Gi tri ph6p lf cfia vin b6n tliQn tfr

1. Vdn b6n diQn tft dugc ky s6 boi nguoi co tham quydn vd k1i.s6 cua c0

9l.un, ,6 rh;; il;" q"y dirrh cua phhplupt cE gi6triph6p l;i nhu b6n g6c v6n b6n

gray.

2. Cl1ftky s6 tr6n vdn b6n diQn tu phfli d6p tmg dfiy dtr cdc quy dinh cua

ph6p luQt.

Did,u 5. Tr6ch nhiQm cfra co quan, td chric, ci nhin O5i vcri c6ng t6c

vin thu

1 . Ngubi drmg dAu co quan, t6 chric, trong p\am vi quyAn- hqn dugc giao

c6 tr6ch nhiQm chi Eao thlrc hiQn dirng quy dfnh vA cdng tirc vdn thu; chi d4o

viQc nghien cftu, img dung khoa hgc vir c6ng nghc vdo c6ng t6c v6n thu.

2. C;nh6n trong qu5 trinh theo d6i, gi6i quytit c6ng viQc c6 1i6n quan d6n

c6ng t6c vfunthu ph6i thuc hiqn dirng quy dinh tpi Nghf dinh ndy vd c6c quy

dinh cua phap luQt co li€n quan.

3. Vdn thu co quan c6 nhiQm vP

a) Ddng ky, thgc hien thu tpc ph6t hdnh, chuy6n ph6t vd theo ddi viQc

chuy6n ph6t vdn bin di.

b) Titip nh4n, ddng ky vdn b6n dtin; trinh, chuyi5n giao vdn b6n dtin.

c) Sdp x5p, b6o qu6n vir phpc vu viQc tra cfu, sri dpng b6n luu vdn b6n.

d) Quin l)t SO ddng kY vdn b6n' I

d) Quan ly, su dung con d6u, thict bi luu kh6a bi m4t cira co quan, t6

chirc; c6c lo4i con d6u kh6c theo quy dinh'

Chucrng II
soAN THAO, r.f saN HANH VAN sAN HANH CHiNH

Mgc I
THE THUC, rY rnu4r rniNH BAY vAN nAx HANH cniNH

Eidu 6. C6c lo4i vin bin hhnh chinh

Vdn bin hdnh chinh gdmc6c lopi vin ban sau: Nghi q.ry6t (cSbiQt), qXet
dinh (c6 biet), chi thi, q.,y ch6, qu1 dinh, th6ng c6o, th6ng b6o, hu6ng dan,

.h**g trinh;t<6 troacir, ph.r*g an, AA 6n, dg in,b6o c6o, bi€n b6n, to oifr, 1T
ddng, .Ottg vdn, cdng diQn, bin ghi nh6,bin thoa thuQn, gi?y ui.guy.tl' gtay

''iil'riar?ioi 
lnic."iidy nghi pi6p, pnitiu gui, phi6u chuy6n, phi6u b6o, thu

c6ng.

Diiiu 7. Th6 thfc vin bin

1. ThC thric vdn bin ld t6p hqp c6c thdnh phAn c6u thdnh vdn b6n, bao

96,o "hitf tnann phAn chinh ap AUng AOi vOi t6t ch c6c 1o4i vdn bAn vd c6c

i

\



4

thanh plren b6 sung trong nhfrttg trucrng hgp .U the hoAc AOi vOi mQt s6 lopi vdn
b6n nh6t dinh.

2. Thi- thric vdn b6n hdnh chfnh bao g6m c6c thdnh phAn chinh

a) Qu6c hiQu vd Ti6u ngt.

b) TOn co quan, t6 chfc ban hanh vdn ban.

c) Si5, ky hiQu cria v6n brin.

d) Dia danh vd thdi gian ban henh vdn b6n.

d) TOn lopi vd trich y6u nQi dung vdn b6n.

e) NQi dung vdn b6n.

g) Chric v.u, hg t6n vd cht ky cta ngudi c6 th6m quyen.

h) D6u, chfi ky s6 ctra co quan, td chric.

i) Nhi nhQn.

3. Ngodi c6c thdnh phAn quy dinh t4i khoan 2 Di6u nAy, vbn ban c6 ttre UO
sung c6c thanh phan kh6c

a) Php lpc.

b) D6u chi dQ mgt, mric ctQ khAn, c6c chi ddn v6 pham vi ltru henh.

c) Ky hiQu nguoi so4n th6o vdn b6n vd s6 luqng ban ph6t hdnh.

d) Dia chi co guffi, td chric; thu diQn tri; trang th6ng tin diQn tt; s6 diQn
thopi; s6 Fax. 

,

4. The thirc vin ban henh chinh dugc thgc hiQn theo quy dinh tai Nghi
dinh30|2020AID-CP.

Didu 8. Ky thuft trinh biry vIn b6n

Kf thuflt trinh bdy v{ ban bao giim: Kh6 gi6y, ki6u trinh bdy, dinh 16
trang, ph6ng chfi, co cht, ki6u chfi, v! tri trinh bey c6c thanh phAn thi5'thilc, s6
trang vdn ban. K! thuQt trinh bdy vdn bin hdnh chinh duo. c thlrc hiQn theo quy
dinh.

Mgc 2
SOAN THAO VA KV BAN HANH VAN BAN TTANTT CHiNH

Didu 9. So4n th6o vin bin
1. c6n cri chric rdrg, nhie+ vr,r, quyAn hpn vd mpc dfch, nQi dung cria v5n

ban can sopn th6o, ngudi arotg dAu co irrutr, td chtlc ho{c ngudi .6 ;hil;;;},
giao cho dcm viho{c c6 nh6n cht tri soqn th6o vdn b6n.

2.Don vi ho{c cdnhdn dugc giao cht tri soqn th6o vdn b6n thgc hiQn cdc
c6ng viQc: Xdc dinh ton lopi, n6i dung vd dQ m6t, mfc dO khen cira vdn bdn cAn
sogn th6o; thu th0p, xri ly thdng tin c6 li€n quan; soan th6o vdn ban dring hinh
thric, th6 thric ve ky thuflitrinh bdy.
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poi ,roi v6n b6n diQn tri, c6 nh6n dugc giao nhiQm vu so?n th6o vdn ban

ngodi viQc thyc hiQn c5c 
"0.-i 

ayp neu tr6n ptrai 9nyf" bT 
'la?, 

yP" ban' tiri

hEu kdm theo (nisu c6) vdo HQ th6ng vd cQp nh4t c5c th6ng tin cdn thiCt.

3. Trudng hqp cAn.stra d6i, bO sung ban th6o vdn bin, tgudi co thAm

orruArr-.n;;ki3? vdo bin th6o vdn bin hoic tr6n HQ th5ng, chrryett lai ban thio

uin uan aen tantr d?o don vi chir tri so?n th6o v6n b6n d6 chuyen cho c5 nhan

dugc giao nhiQm vU soqn th6o vdn b6n.

4. C6nh6n dugc giao nhiQm vu so4n th6o van b6n chiu tr5ch nhiQm tru6c

ngudi dung d6u dcrn viva tru6c phSp luat v6 b6n th6o vdn b6n trong ph4m vi

chirc tr6ch, nhiQm vP dugc giao.

Didu 10. DuYQt bin thio vin bin

1. B6n th6o v6n b6n ph6i do ngudi c6 tham quydn ky v6n b6n duyQt.

2. Trucrng hQp bin th6o vdn b6n cl6 dugc phe duyQt thmq cAn sira chta,

b6 sung thi philtrinh nguoi c6 thAm quyAn ky xem x6t, quy6t dinh.

Didu 11. Ki6m tra vin bin trufc khi kf ban hirnh

1. Ngudi drmg dau d.on vf sopn th6o vdn b6n phii ki6m tra vd chiu tr6ch

nhiQm tru6c ngudi dung d6u co quan, t6 chric vd tru6c ph6p luft v0 nQi dung

vdn b6n.

2. Ngudi dugc giao tr6ch nhiQm ki6m tra th6 thri.,.|9 thu?t trinh bdy vdn

ban phii ki6m tra vd 
"-hiu 

t 6.h nhiQm tru6c ngudi drrng dAu co quan' ti5 chric vd

tru6; phap 1u0t vA th6 thirc, ky thuat trinh bdy vdn ban.

Didu lz.KY ban hhnh vin bin '

1. Co quan, td chirc ldm viQc theo ch6 dO thri trucrng

Nguoi durrg dAu co qua"n, ti5 chric c6 thAm quydn k! 6! ci vdn bin do co

quan, t6"chirc Uan-nann; to tn6 giao,c6p ph6 ky thay 
.cdc 

vdn bin fuQc 
linh vyc

d.rqt phdn c6ng php trSch vd mQt sO vdn b6n thuQc thAm quy6n cfia ngudi dtmg

;t;. r*trg rrip^ .6p ph6 ctusc giao phe tr6ch, diAu hdnh thi thsc hiQn \f nhu

c6p ph6lqf thay c6p trucrng.

2. Coquan, t6 chric ldm viQc theo ch6 d0 tflp th6

Ngudi dung dAu co grlan, td chric thay mpt tap the l6nh d4o ky c6c vdn

bin cria ,o q.r*,-,O tn,it. Cdp ph6 cira.ngudi drmg 9A" to quan' t6 chric dugc

thay m{t tQp^th6, kf thay ngudi dimg dAu co_ guan, t6 chirc nhimg vdn b6n theo

.ry qrryAt, cria ngudi drmg dlu vd nhimg vdn b6n thuQc linh vgc dugc phdn c6ng

phg tr6ch.

3. Trong trudrng h'p dac biQt; ngudi dtmg dAu co guffi, td chric co th6 uy

q.ryer, .n" 
"g"Oi 

a*tg dau .o q;, 6 chirc, don vi thuQc co c6,, t6 chirc cria

t"i"ft ky tht; riy quyAn mQt sO uatt Uatt mi minh phai hi. Vi.ec giuo ty thira uy

qryAn phai A"ql thUc hign bing v6n bin, gi6i hpn thoi gian vd nQi dung dugc uy

,ilia;. N;"ti dusc'hy thtra uy quyAn kndng dyoc try quyAn lpi cho ngudi kh6c

k1f. Vdn b6n lcj thira uy quy6n A"qt thUc hipn theo ttuS thric vd dong d6u hoflc hi

4.t

in

I
)
\
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sO cfia c0 quan, t6 chric riy quyAn.

4' Ngudi 
9qg,diu.cg.quan, td chirc c6 th6 giao nguoi dimg clAu clcrn vi

thuQc co quan, t6 chirc ky thua.l0nh mOt s6 lopi 
"in ua"]Ng""i d.rq. k)? thu;

lQnh duqc giao lpi .H" :ii ph6 kv fav. viQc spo ky thua tdnh ph6i dusc quy

,11-:i th6 trong quy cht5-ldm vipl hoic quv .fre c6ng t6c vdnthu cria co quan,
to cnuc.

5' Nguoiky vdn ban ph6i ch-iu tr6ch nhiQm truoc phfry luat v6 vdn b6n dominh ky ban henh. Ng_udi d,ntg dAu co quan, tO chfc pn'ai cirlu trirch nhi6m
tru6c ph6p lu?t v6 todn bQ vdn b6n do ccy quun, t6 chirc uan rrann.'

6. Doi v6.i v6n bhn gi5y, khi ki vdn b6n ding brit c6 muc mdu xanh,
kh6ng dutrg cdcloqimgc d5 phai.

7. Ddi v6i vdn b6n diQn tri, ngudi c6 thAm q.ryAn thuc hi6n ky s6.

Chucrng III
euAN r.,f v.AN nAx

Muc 1

euAN r.,f vAN nAN or
Didiu 13. Trinh trp qu6n lf vin b6n .ti
1. C6p s6, thdi gian ban hdnh v6n b6n.

2. Edng ky vdn b6n di.

3' Nhan ba? 
{o?q 

d5u co quan, t6 chr?c, d6u chi dQ mQt, mirc dQ kh6n,
looi voi vdn ban eiey);ky 16 .,iu;q;;;, ,a .r'i" fd6i v6i vdn b6n ctiqn tft).

4.Phdt hanh vd theo d6i viQc chuy6n ph6t vdn b6n di.
5. Luu vdn bin di.

Eidu M. Cilp s5, thcri gian ban hdrnh vin b6n
1' So vd thoi gian ban henh vdn b6n dugc l6y theo thri tu vd trinh tu thoigian ban henh vdn b6n rlu..p q.u?n, t6 chric trong ndm (bgtaArlc",t6#;fii

vdo ngdy 01 thdng 0l vd k6t thric vdo ngdy 3l-thdng 12 hdng rd-)"rd;;;;
hiQu vdn ban cria co quan, t6 chric ld duy nh6t trorrg"-ot 

"jrn],*rr* nh6t gifia
vdn bin gi6y vd vdn b6n diQn tri.

a) viQc 16l l""n ban.cly phem ph6p luat: Mdi lopi vdn b6n quy pham
ph6p luQt dugc c6p hQ th6ng s6 ri6ng.

b) viQc c6p so vdn ban chuyCn ngdnh do ngudi drmg dAu co quan qutnly
ngdnh, linh vuc quy d!nh.

c) Vi6c c6p sti vdn
quy dinh.

b6n hanh chinh do ngudi d*rg dAu ccr quan, t6 chirc

2. Doi v6i vdn btn gifiy, vi0,c c6n s6, thoi gian ban hdnh dugc thpc hiQn
sau khi c6 cht ky cria ngudi c6 thAm.quy6n, chpir nh6t ld t-rrg rrgdy ldm viQc
tii5p theo. Vdn b6n mpt dJqc,ap frg th6ng-s6.i€ng.
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3. DOi v6i vdn bfin diQn tir, viQc c6p s6, thoi gian ban hdnh duoc thUc hiqn

bdng chirc ndng cira HQ thdng.

Didu 15. Ding ki vin bfrn di

1. ViQc cldng ky vdn bin b6o dim dAy dri, chinh x6c cdcthdng tin cAn thitit

cira vdn b6n di.

2.Dlrngky vdn bin

Vdn bin dugc ddng ky b6ng sO ho4. bing HQ th6ng'

a) Ddng ky van b6n bdng s6

van thu co quan dSng ky v6n b6n vdo s6 deng ky vdn b6n di. Ma,u s6

cl6ng ky vdn bin di theo quy dinh tai Php h;c IV Nghi d\nh30l2020AID-CP.

b) Ddng ky vdn bin bing HQ th6ng

Vdn ban dugc ddng ky bing HQ th6ng ph6i duqc in ra gi6y dey dri c6c

trucrng th6ng tin theo mau s6 d6ng ky vdn b6n di, dong s6 d6 qu6n 11i.

3. Vdn b6n mQt dugc ddng kf theo quy dinh cua ph6p luat v6 b6o vO bi

mQt nhd nu6c.

Didu 16. Nhin bin, d6ng d6u, kf s6 cfia co quan, t6 chftc vh d6u chi

tIQ mflt, mrfrc tIQ khAn

1. NhAn b6n, d6ng d6u cua c0 quan' td chric vd d6u chi dQ mQt, mirc dQ

khAn AOi vOi vdn bin gi6y

a) Vbn b6n di dugc nh6n b6n theo ctring si5 lugng dugc x6c dinh o ph6n

noi nhQn cira vdn b6n.

b) viQc d6ng d6u co quan, t6 chirc vd d6u chi dQ mQt, mirc dQ khan, dugc

thUc hiqn theo quy dinh tai Php lpc I Nghi dinh ndy.

2.Ki s6 cira co quan, t6 chirc eOi vOi vdn b6n diQn tu

Ky s6 cria co quan, td chric dugc thgc hiQn theo quy dinh tai PhU lUc I

Nghi dinh ndy.

Dii,u lT.Ph1thirnh vir theo d6i viQc chuy6n phSt vin bin di

1. V6n b6n di phii hodn thenh thtr-tpc tpi Vdn thu co quan v.a nh6t hinh

trong ngey vdn b6n db duqc ky, chAm nn6t te trong ngay ldm viQc ti6p theo. Vdn

b6n khAn ph6i duqc ph6t hdnh vd gui ngay sau khi klf vdn bin.

2. ViQc ph6t hdnh vdn bin $at di phii b6o tl6m bi mQt nQi dytg ctra vdn

b6n theo quy dinh cua ph6p lupt vC Uao u^e bi mflt nhir nu6c, dirng sO lucr-ng, thdi

gian vd noi nhQn.

3. V6n b6n dd ph6t hdnh nh.mg c6 sai s6t vd nQi dung ph6i ctugc sua ddi,
.' .t i t J
tnay me oafg vdn bin c6 hinh thfc tuong ducrng. Vdn b6n dd phert hdnh nhung

c6 sai sot vii th6 thric, k! thuQt trinh bdy, thri tqc ban hdnh phii dugc dinh chinh

bSng c6ng vdn cria co quan, t6 chric ban hdnh vdn b6n'
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4. Thu h6i vdn bAn
r n{. r r ^ t

a) DOi v6i vdn bhn gidy, trulng hqrp nhan dugc vdn b6n th6ng b6o thu h6i,
b€n nhpn co trSch nhi6m gfti lpi vdn b6n dd nhfln.

. b) pOi vOi vbn b6n di6n tft, trudng hqrp nhQn dugc vdn b6n th6ng b6o thu
h6i, b6n nhQn h0y bp vdn bin djQn ttr bfthu hoi tr6n HQ th6ng, d6ng thoi thong
b6o qua HQ th6ng cl€ b6n grii bi6t.

5. Ph6t hdnh vdn b6n gi6y tir vdn bin dugc kV rO cta ngudi c6 thAm
). *r- ,1 ,r r.^quy6n: Vdn-thu co quan thr,rc hi6n in vdn bhn dd dugc ky sO cria ngudi c6 thdm

q.ty,5tt ra gi|y, dong d6u cria co quan, t6 chric d6 tpo b6n chinh van ban gi6y vd
ph6t hdnh vdn bin.

6. Truong hqp cAn phdt hdnh vdn b6n di6n tu tir vdn btn giSy: Vin thu co
quan thgc hiQn theo quy dinh tAi di6m c kho6n 1 Di€u 2,5 Nghi dinh
3012020IND-CP.

Didju 18. Luu vdn b6n di

1. Luu vdn b6n gi6y
\ hr A - 1 a a r

a) BAn g6c vdn bin dugc luu tpi Vdn thu co quan vd phii dugc cl6ng d6u
ngay sau khi ph6t hdnh, s6p 

^6p 
theo thir tp ddng ky.

b) B6n chinh vdn b6n luu tpi hd so c6ng viQc.

2.Luu vdn b6n diQn tu
\ ht A - 1 2 a. a) B6n gdc vdn ban diQn tu phAi dugc luu tr6n HQ th6ng ctra co quan, t6

chric ban hdnh vdn b6n. ,

b) Co quan, t6 chric c6 HQ thdng d6p tmg theo quy dinh tai php lpc VI
Nghi dinh ndy vd c6c quy dinh_cria ph6p ludt co 1i6n quan thi sri dung vd luu b6n

TJrf-'r--'-.--
g6c vin b6n di€n tri tr6n HQ thdng thay cho vdn bin gi6y.

c) Co quan, t6 chirc c6 HQ th6ng chua d6p img theo quy dfnh tpi Php lpc
VI Nghi dinh ndy vd cdc quy dinh cua ph6p lupt c6 li6n quan thi Vdn thu co
quan tpo bin chinh vdn bin gi6y theo quy dinh tpi khoin i oiA" 1s Nghi dinh
ndy dO luu tpi Vdn thu co quan vd h6 roiOtrg viQc.

Mgc 2
euAN r.,'f vAN nAN onu

Didu 19. Trinh tr; quin ty vin bin d6n
r 

-.( 
1 ,l. Ti6p nhfln vdn b6n d€n.

2.Ddngky vdn bin cti5n.

3. Trinh, chuy6n giao vdn b6n d6n.

4. Giei qnyt5t vd theo d6i, d6n r16c viQc gi6i quyrit vdn b6n d6n.

Di6u 20. Ti6p nh$n vin bin tl6n

1. EOi v6i vdn bhn giey
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a) Vdn thu co.quan ki6m tra sd lugng, tinh trpng bi, d6u ni6m phong (niiu

c6), noi grii; d6i chi6u sO, k1; hiQu ghi ngodi bi v6i sO, t;; hiQu cira vdn b6n trong

bi. Trudng hqp ph6t hiQn c6 sai sot ho{c d6u hiQu b6t tnucvng, Vdn thu co quan

b6o ngay nguoi c6 tr6ch nhiQm gi6i q,ry6t vd th6ng b6o cho noi gtri vdn bin.

b) Tat chvdnbhn giey d6n (bao g6m c6 vdn b6n co d6u chi d0 mflt) gui co

quan, td chric thuQc diQn ddng ky tpi Vdn thu co quan ph6i duoc b6c bi, dong

d6r'iopN". DOi v6i vdn Uan gti-eich danh c6 nhdnho{c t6 chirc dodn th6 trong

co quan, t6 chric thi Vdn thu co quan chuy6n cho noi nhfln (khg"g b6c bi).

Nhirng bi vdn bin gui dich danh c6 nhan, n6u ld vdn b6n li6n quan c16n c6ng viQc

chung ctra co quan, tO chirc thi c6 nhdn nhfln vdn b6n co trdch nhiQm chuyOn l4i

cho Vdn thu co quan dO ddng [f .

c) Mau d6u ,,DEN" dugc thgc hiQn theo quy dinh t?i Php h,rc IV Nghi
dinh 30120204ID-CP.

2. DOi v6i vdn b6n diQn tu

a) Vdn thu. 
^co .?*. phii ki6m [ra.tfnh x6c thgc vd toirn ven ctta vdn bin

diQn tu vd thgc hiQn ti6p nhQn tr6n HQ th6ng.

b) Truong hqp vdn bin diQn tu kh6ng dy une c6c quy dinh t4i di6m a

kho6n ndy ho{c grii sai noi nhAn thi co quar), t6 chtic nhfln vdn b6n phii tri lai

cho co quan, t6 chirc gui vdn bAn tr€n HQ th6ng. Trudng hqp ph6t hiQn c6 sai s6t

hoflc dAu hiQu b6t thucrng thi Vdn thu co quan b6o ngay ngudi c6 tr6ch nhiQm
A.gi6i quy€t vd thdng b6o cho noi grii vdn b6n,

c) Co quan, t6 chric nhpn vdn bin c6 tr6ch nhiQm th6ng b6o ngay trong

ngey cho co qrrun, td chric gui vA viQc dd nhQn vdn b6n bing chirc ndng cria HO

th6ng.

Di6u 21. Ding kf vln bin tl6n

1. ViQc dd{rg \f vdn bin d6n ph6i b6o d6m d6y dtr, 16 rdng, chfnh x6c citc

th6ng tin cAn thi6t theo m6u sd 96rg ky vdn b6n d6n bo[. theo th6ng tin ddu vlro

cta JU liQu quin ly vdn bin d6n. Nhimg vdn b6n d6n kh6ng duqg cldng ky tpi

Vdn thu co qu?n thi don vi, cit nh6n kh6ng c6 tr6ch nhiQm gi6i quy6t, trir tthintg

loai vdn bAn d6n dugc tldng k;i ri6ng theo quy dfnh cua ph6p lupt.

2. SO ct6n ctra vdn bin dugc 16y li€n ti6p theo thri tr,r vlr trinh tg thoi gian

titlp nhpn vdn bin trong ndm, th6ng nh6t gita vdn b6n gidy vitvdn bAn <liQn tir.

3. Ddng ky vdn b6n

Vdn b6n dugc ding hf bing sO ho4c bing HQ th6ng.

a) Ddng ky vdn b6n d6n bing s6

Vdn thu ccr quan ddng ky vdn bin vdo sO d6ng ky vdn bAn d6n. Mdu s6

cldng ky vdn bAn il6n theo quy tlinh tpi Php lsc IV Nghi dinh 30120204ID-CP.

b) Ddng ky vin bAn il6n bing HQ th6ng

vdn thu co quan titip nhQn v6n b6n vd d6ng lqi vdo HQ th6ng. Trudng hqp
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cAn thitit, Vin thu co quan thgc hiQn sO h6a vdn bin d6n theo quy dinh tgi phu
luc I.Nghi dinh ndy. Vdn thu co quan cpp.nhQt vdo HO thdng c6c trucrng th6ng
tin dAu vdo cira dir liQu qu6n ly van Uan'e6n tireo quy dinh tai Php luc VI Nghi
dinh ndy. vdn ban dtin duqldnng ky vdo HQ th6ng ph6i dugc in ra gi6y dey?i
c6c truong th6ng tin theo miu Sd cldng ky vdn b6n d6n, ky ntrpn 

"a?Ong 
rb Ae

qu6n ly.

4. Ydn ban mft dugc ddng ky theo quy dfnh cria ph6p luft vA b6o vQ bf
mpt nhd nu6c.

Didu 22.Trlnh, chuy6n giao vin bin tl6n

l. vdn b6n phii.dugc vdn thu:g quan,trinh t{ong ngdy, chpm ntr6t n
trong ngey ldm viQc ti6p theo d6n ngudi cb thAm quy6n ifri Aao giii quytSt vd
chuy6n giao cho dcrn vi hoic cdnh6n duqc giao xriili. f*one hap Aa xat Ainn
16 dcm vi ho{c c6 nhdn dugc giao.xir ly, vdn thu co quan chuycn van b6n d6n
dcnr vi, c6 nhAn xri l;y theo quy ch6"cdng t6c vdn thu crha co quan, t6 chric. Vin
bin ct6n c6 d6u chi cilc tn1t. A6 khdn pf,ai A.rqc trinh rra chuyen-giao ngay sau
khi nhan dugc. ViQc chuy6n giao vdn b6n phAi b6o dim chfnh x6c vd gifi bi mat
nQi dung vdn ban.

2. cdn cir nQi dung cria v6n b6n d6n; quy ch6 ldm viQc cria co quan, t6
chric; .h.": ldrg, 4ie- vq vd kt5 hoach c6ng tac duqc giao cho don vf, ci nhdn,
ngudi c6 th6m guy6n ghi y ki6n chi dao giai quytit. o6i vOi vdn bin li6n quan
d€n nhi6u dcrn vi hopc c6 nhdn thi x5c dinh rd dcrn vi ho{c ra nftarr.i,i-,tt, il;i
hqp vd thdi han gi6i quy6t.

3. Trinh, chuy6n giao vdn bhngiSy: 'iticochi dao ei6i quvct duoc shi
vdo mpc "Chuy6n" trong d6u "EEN" hodc Phi6u giai quyCl van Uan d6n tlieo
mdu tpi Php lpc IV Nghf dinh ndy. Sau khi co- y kitin chi dpo gi6i quy6t cira
ngudi c6 thAm quyAn, vrn b6n dtin duqc chuyCn lpi cho vdn thu ."';; ;6
ddnq kl"96.sung thgng tin, chuyel clo dcrn vi ho{c c6 nhdn dugc giao giii
quy6t. Khi chuy6n giao vdn b6n gi6y d6n cho dcrn vi, cirnh6n ph6i ky n6a" ua"
bAn.

4. Trinh, chuy6n giao vdn b6n diQn ty tr€n HQ th6ng: vdn thu co quan
trinh vdn b6n di6n tri d6n nguoi c6 thAm quyAn chi dpo giai q"uyCt tr6n HC th6;;.

. L N.sugi c6 thAm q,;yAn ghi i ki6n chi dpo gi6i quyt5t vdn bin il6n tr6n H6
th6ng vd cgp nhQ! vdo HQ thong c6c th6ng tin: D<rn ui ho6. ngudi nh0n; f kicn
chi dpo, trqngth6i xir ly vdnb6n; thoi hpn gi6i quytit; chuy6n uan Uan cho don vi
h9P" 

96 
nhdn dugc giao gi6i quytit. Trucmghgp v6n b6n diQn ttr grli kdm vin b6n

gi6y Jhi vdn thu 9cl q)lan thgc hiQn trinh vin b6n diQn tt tren HQ th6ng vd
chuy6n vdn b6n gi6y den dcrn vi ho{c c6 nh6n dusc ng"oi .o;iA; ;r) d, "gr""
chri tri gi6i quytit. 1

Didu x. Giai quy6t vir theo d6i, d6n tlSc viQc giii quy6t vin bin d6n
l. Nguoi dimg dAu co quan, t6 chfc c6 trSch nhi6m chi dpo gi6i quyCt kip

thoi vdn ban d6n vd giao ng.rdi co trdchnhiQm theo d6i, don d6c 
";c; 

gitiq"tb',
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vdn bin d6n.

2. Khi nhpn dugc vdn bin d6n, don vi hopc c6 nhdn c6 tr6ch nhiQm nghiOn
A.

criu, gi6i quy6t vdn bin d6n theo thcri hpn quy dinh tpi quy ch6 ldm viQc cira co
qua+, td chirc. Nhimg vdn bin dtin c6 d6u chi c6c mirc d0 khAn phii dugc gihi
quy6t ngay.

Mgc 3
SAO VAN BAN

Didiu 24. C6c hinh thfc bf,n sao

1. Sao y gdm: Sao y tir vdn b6n gi6y sang vdn bhn gifiy, sao y tu vdn b6n
diQn tu sang vdn bhn gi|y, sao y tir vdn bhn giey sang vdn b6n cliQn tri.

a) Sao y tir vdn bin gi6y sang vdn bhn giey dugc thgc hiQn bing viQc chpp
tir b6n g6c ho{c bin chinh vdn bin gi6y sang ei6y.

b).Sao y tir vdn b6n diQn ty sang vdn b6n gi6y dugc thgc hiQn bdng viQc in
tt b6n gdc vdn ban diQn tri ra gidy.

c) Sao y tir vin bhn giey sang v5.n b6n di€n tri dugc thUc hiqn bing viQc sd
1 , v 1 r .i
hoa vdn ban giAy vd ky s6 cira co quan, t6 chirc.

2. Sao lpc

a) Sao lgc gdm: Sao lpc tir vdn bdn gi6y sang vdn bhn gi5y, sao lpc tu vdn
1i .A v 1, !.A ,e t \ v 1,
b6n gi6y sang vdn bin diQn tt, sao lgc tir vbn b6n diQn tri sang vdn bAn gi6y.

b) Sao lpc dugc thlrc hiQn bing vi6c in, chpp tir bin sao y.

3. Trich sao

a) Trich sao 96-: Trich sao tir vdn b6n gi6y sang vdn bin gi5y, trfch sao
tir vdn btn gidy sang vdn b6n diQn tir, trich sao tir v6n bin dien tri sang vdn b6n
diQn tri, trich sao tir vdn bAn diQn tir sang vdn b6n gi6y.

b) BAn trich sao dugc thgc hiQn bing viQc t4o lQp lpi dAy dri th6 thric, ph6n
nQi dung v6n b6n cAn trich sao.

4. ThC thric vd k! thuqt trinh bdy b6n sao y, sao lpc, trich sao dugc thgc
hiQn theo quy dinh tpi Phu lpc I Nghi dinh 30120201ND-CP.

Didu 25. Gi6 tri ph6p lf cria bin sao

Bin sao y, ban sao lpc vd b6n trich sao dugc thgc hiQn theo dirng quy dinh
tpi Nghi dinh ndy c6 giittrf ph6p ly nhu b6n chinh.

Di6u 26.ThAm q,rydtr sao vin bin
1". Ngudi dr.-g ddu co quan, t6 chric quy€t d-inh vi6c sao vdn b6n do co

quan, t6 chric ban hdnh, vdn bin do c6c co quan, t6 chirc kh6c gui d6n vd quy
4. r .t i ),ilinh thdm quy6n ky cilc b6n sao vdn bin.

2. YiQc sao, chup tdi liQu, vpt chira bi mAt nhd nudc dugc thgc hiQn theo
quy dinh cria ph6p lupt vO b6o vQ bi mflt nhd nu6c.
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Chucrng IV
LAP HO SO VA NQP LUIJ HO SO, TAI LIEU VAO LUU TRT CO

QUAN
Didu 27.Lgp Danh mqc hd scr

Danh mpc h6 scv do neuyi dung gay:" gfan, t6 chric ph6 duyQt, duoc banhdnh vdo dAu ndm vdL e.ti cigdon vi,-cil nha; iicn quun ram ia., cri d6 lpp h6 so.Mdu Danh mr,rc h6 r" Eoq, ihlrc hiQn th.o q;tai,rt rai ph, d; v Nehi dinh ndy.
Didu 2g. Lgp hd scr

l. y6u c6u

a) ph6n 6nh dring chric ndng, nhi6m vg cira dcrn vi, co quan, t6 chfc.
b) c6c vdn b6n, tdi liQu ttolg",ngl,ho rg ph6i c6 su li€n quan chpt ch6 v6i

:ffi Jfiin* 
6nh dirng trinh tu di6n bi6n cira'sp vi6c hoflc ,.inr, ts gi6i quy6t

2.1/16 h6 so

. a) c6 nhdn dugc giao nhiQr uy gi6i quy6t c6ng viQc c6 tr.chnhiQm mcrh6 so theo Danh mpc h6 scr ho{c theo kti hogch c6ng t6c.

b* hd:?r.cap 
nhgt nhfrrg th6ng tin ban dau v6 h6 so theo Danh mpc h6 scy dd

c) Trucrng hgp c6c h6 so *6ng c6 trong Danh mpc h6 so, c6 nhdn duocgiao nhiQm vu gi6i quv6t c6ng v1Qc,t{.u.;i;fr i* q,.""e tin: Ti6u ae no ro, ,t5vd kv hieu hd scr, thdi iran baJquin h6 ,o, ffiilap rro so vd thoi gian u6t cAu.
3. Thu thap, cpp nhft vdnbhn,tdi riQu vdo h6 so
c6 nh6n dugc giao nhiQm vu c6 trrich nhiQm thu thQp, cpp nhpt tdt ce vdnban' tdi liQu hinh 

..l?."1 t'9le rr1 i'iitl' rd; q?1, *tai quy6t c6ng viQc vdo h6 scr

ff"1[',Ti,?ffi ;iik?,lld' inh,ghi ar'. (na''lil uao aam,rri"a; 
"e,,. 

da; i,'
4.K€tthric h6 so

a) H6 so dugc k6t thr:rc khi c6ng viQc d5 gi6i quyct xong.
b) Nguoi lsp ho scv c6 trdchnhiQm: Rd so6t lpi todn b0 vdn ban, tdi li6u c6trong h6 so; lopi ra kh6i h6 so b.n.trung, @r!n; xdcdfnh lai thcri h*n b6o

;i,"id:ilU:r chinh srla ti6u dA, ,6 ua r.y r,ie, 116 so cho phu hep; hodn thiQn,

c) Ddi v6i h6 { s11r: Ngugi.l^On hd ,g thsc hien d6nh s6 to e6i voi h6 soc6 thdi han b6o quan tu-ornam"trb ldn tJ"ia, niu. lpc vdn b6n d6i v6i h6 so c6thcri hpn b6o qu6n vinh viSn; vi6r chrn; ; ft;;i, aai voi tdtc6 h6 so.
, d) ooi voi h6 so di€n tri: Ngyoi lOp h6 so c6 t:6:hnhiQm c.fp nhft vdo HQ

lH?r;ff Jffl?ft ffi H:il 
ti;ti# ;;.";; b6n trons r,o'io duqc thuc
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Didu 29. NQp luu hd scr, tii liQu vdro Luu trfr co quan

1. HO so, tdi liQu nQp luu vdo Luu trfr co quan phii du thenh phAn, clirng

thdi hpn vi thgc hi6n theo trinh tg, tht tgc quy dinh.

2. Thdi hpn nQp luu hO so, tdi li6u vdo Luu trfr co quan
a ^i. 

,. t , r t , 6 rr r. I A,a) D6i v6i h6 so, tdi liQu xdy d1mg co bin: Trong thdi hpn 03 th6ng kC tir
ngey cdng trinh dugc quytit to6n.

9) OOi v6i hO so, tdi liQu kh6c: Trong thoi h4n 01 ndm tC tt ngey c6ng
viQc k€t thric.

3. Thrl tgc nQp luu
. ^(.a) Ddi v6i h0 so gi6y

Khi nQp luu tdi liQu ph6i lQp 02 bin "Mpc lpc hO so, tdi liQu nQp luu" vd
02bhn "Bi6n bin giao nh4n hd so, tdi liQu" theo m6u tai PhU ltrc V Nghi dinh
ndy. Dcrn vi, cdnhdn nQp luu tdi liQu vd Luu trfr co quan gifi m5i loai 01 bin.

b) D6i v6i h6 so diQn tir

C6 nh6n dugc giao nhiQm vu gi6i quytit c6ng viQc vd lflp hO so thgc hiQn
^ r r I 4.^ \ Y , A rr^

nQp luu h6 so diQn tt vdo Luu trfr co quan tr6n HQ th6ng.

Luu trfr co quan c6 trilchnhiQm ki6m tra, nhQn h6 scv theo Danh mgc; li6n
tct5t ctrintr x6c dfi lipu dic thvlih6 so; titip nhQn vd dua hd so vA ch6 ctQ qu6n ly
hd so luu trfr diQn tri tr6n HQ th6ng.

Didu 30. Trfch nhiQm l$p hd scr vi nQp luu hd scr, tii tiQu viro Luu trfr
c0 quan

1. Ngudi d.mg dAu co quan, t6 chric trong pham vi, nhiQm vp, quydn h4n

cria minh c6 trirch nhiQm quin l;f vdn bin, tdi liQu cria co quan, t6 chric; chi dpo,
t..l , r , rX r^ r X r 1 ), ,r. r!^ lki6m tra, hudng ddn viQc lAp h6 so vir nQp luu h6 so, tdi liQu vdo Lrru trir co
quan.

2. TrdchnhiQm cria ngudi drmg dAu b0 phQn hanh chinh

a) Tham mrru cho ngudi dtmg dAu co quan, t6 chrlc trong viQc chi dao,
'.,R ^ i r X ,\. 1.^ki6m tra, hufng ddn viQc lQp h6 so vd nQp luu hd so, tAi liQu vdo Luu trfi co

/t

quan d6i v6i co quan, td chfc c6p du6i.

b) TO r.hf. thgc hiQn viQc lQp hd so vd n6p luu h6 so, tdi liQu vdo Luu trfr
tpi co guffi, tO chric.

3.TrilchnhiQm ctra dcm v! vd c5 nhdn trong co quan, t6 chirc

a) Nguoi dung dAu dcrn vf trong co quan, tO chric chfu tr6ch nhiQm tru6c
,. ;, r), l.' -:r ti r i --. t-r- ---2,- --\ -^;ngudi dung d6u co quan, t6 chric v6'viQc lpp h6 so, b6o qu6n vd nQp luu hd so,

tii liQu cria don vi vdo Luu trt co quan.

b) Trong qud trinh theo d6i, gi6i quy6t c6ng viQc, m6i.c6 nhdn ph6i lQp h6

ro ud .6ttg viec va chiu trSch nhiQm't atO lugng, thenh phAn, nQi dung tdi liQu

trong h6 s-cy; b6o dim y6u cAu, ch6t lugng cria hd so theo quy dinh tru6c khi nQp

\
,l;

l\
t2
!a)

I
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luu viro Luu trfr co quan.

c) Dcm v! vd c6 nh6n trong c0 quan, t6 chirc c6 trdch nhiQm nQp luu

nhfi.ng hd so, tii liQu dugc x6c dinh thoi han b6o qu6n tt 05 ndm trd 16n vdo Luu

trfr co quan.

d) Trucrng hSp don vi ho{c c6 nh6n co nhu cAu gifi lai h6 so, tdi liQu dd

dtin hAn nQp luu dO phpc vp c6ng viQc thi phii dugc,ngudi dtmg ddu co quan, t6

chfc AO"g y Ui"g vin b6n va pfiai lflp Danh muc h6 so, tdi liQu gifi 14i gti Luu

trfr co"quan. Thoi hAn gifi lai hd so, tdi liQu cria dcm vi, c6 nhdn khdng qu6 02

ndm kO tt ngdy d6n hpn nQp luu.

d) C6n bQ, c6ng chirc, vi6n chirc vd ngudi lao dQng trong co quan, t6 chric

tru6c kni nghi huu, th6i viQc, chuy6n c6ng tilc, dihgc tfp ddi ngdy phii ban giao

todn b0 hd scr, tdiliQu hinh thenh"trong qu6 trinh cdng t6c cho dcm vi, Luu trt co

quan theo quy ch6 cira co quan, t6 chirc.

Chuong V

euAN r-,.f, sIIDUNG coN oAu vA rnrfT BI LuU KHOA Bi MAr
TRONG C6NC TAC VAN THTI

Didu 31. Quin \i con d6u, thi6t bi luu kh6a bi mft
1. Ngudi d,tng ddu co 9uan, t6 chric c6 tr6ch nhiQm giao cho Vdn thu co

quan quanly, ttt dUttg con d6u, thi6t bi luu kh6a bi m4t cita co 9uffi, t6 chric

theo quy dinh.

Z.Ydnthu co quan co tr6ch nhiQm

a) 86o quin an todn, sir dpng con d6u, thi'tit bi luu kh6a bf mQt cria co

quan, t6 chilc tai try sd co quan, t6 chirc.

b) Chi giao con d6u, thitit bi luu kh6a bf mat cta co quan, ti5 chirc cho

nguoi kh6c khi drtqt ph6p bdng vdn ban cria ngudi c6 thdm qrryAn. ViQc ban

gi-uo .on d6u, thi6t bi iuu I'hOaii mQt cria co quan, tO chirc phii dugc lQp bi6n

ban.

c) PhAi tr.uc ti6p d6ng ddu,I<y s6 vdo vdn ban do co quffi, t6 chric ban

henh vd bin sao vdn bin.

d) Chi dugc d6ng d6u, Sf s6 cria co quan, tO chric vdo vdn b6n dd c6 cht
ky cria ngudi c6 th6m quyA" vd bin sao vdn b6n do co quan, t6 chric tr.uc titip
thUc hiQn.

3. Clnhdn c6 tr6ch nhiQm tg b6o qu6n an tod,:r thiiSt bi luu kh6a bi mQt vd

kh6a bi mOt.

Di6u 32. Sft dqng con d6u, ttri6t bi luu kh6a bf m$t

1. St dung con d6u

a) D6u d6ng ph6i 16 rd.ng, ngay ngEn, dring chiAu vd ding dring mlrc d6u

mdu do theo quy dinh.
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b) Khi d6ng d6u l€n chfi lqf , d6u dong phii trum l6n kho6n g u3 cht ky v6

phia b6n tr6i.

c) Cdc vdn bin ban hdnh kdm theo v6n bin chinh ho{c php lpc: D6u dugc

<l6ng 16n trang dAu, trum mQt phdn t6n co quan, td chric hopc ti6u dA php lpc.

d) viQc d6ng d6u treo, d6u gi6p lai, d6ng d6u n6i tr6n v6n b6n gi6y do

ngudi dr'mg d6u co quan, t6 chric quy <linh.

d) D6u giap \ai dugc tt6ng viro kho6ng.gita m6p ph6i ctra vin bin ho[c
phlr h;c vdn b6n, trum lOn mQt phAn c6c td eiay; m5i d6u d6ng tdi da 05 td vdn

bin.

2. St dung thi6t bi luu kh6a bi mOt

fhi6t bi luu kh6a bi mpt ctra co quan, t6 chfrc dugc str dgng dC ki sd c6c

vdn bin diQn ttr do co quan, td chric ban hdnh vir bin sao tir vdn b6n gi6y sang

vdn b6n diQn tri.

Chuong VI

euAN r,v Nna NUdc vn cONG TAc vAN THU

Di6u 33. NOi dung quin \i nhir nufc vii c6ng tfc vin thu

1. XAy dgng, ban hdnh vd chi dpo, hu6ng dfin thgc hiQn cdc vdn bin quy

pham ph6p lupt vO c6ng t6c vdn thu.

2. Qu6n l1i th6ng ntr6t vC nghiQp vr,r c6ng t6c vdn thu.

3. QuAn l;i nghiCn criu khoa hgc, img dUng khoa hgc vir c6ng nghe trong

c6ng t6c vdn thu. )

4. Quin l;f ddo t?o, b6i dudng ngudi ldm c6ng tilc vdn thu; quAn ly c6ng

tdc thi dua, khen thuong trong cdng t6c vdn thu.

5. Thanh tra, ki6m tra, gihi quy6t khi6u nai, t6 c6o vh xu l;f vi ph4m ph6p '

),^
lu4t v€ c6ng t6c vdn thu.

6.Hqp t6c qudc t6 trong c6ng t6c vdn thu.

7. So ktit, t6ng k6t c6ng t6c vdn thu.

Didu 34. Tr6ch nhiQm quin lf cdng tic vin thu

1. B0 Ndi vp chiu tr6ch nhiQm tru6c Chinh phu thgc hi6n quin li nhd

nu6c vd c6ng t6c vdn thu.

2. C6c bQ, co quan ngang bQ, co quan thuQc Chinh phir, Vy ban nhdn d6n

c6c c6p, doanh nghiQp nhd nu6c trong pham vi nhiQm vp, quydn hpn cria minh

c6 tr6ch nhiQm:

a) Cdn cri quy dinh cua ph6p luQt, ban hdnh vd hu6ng ddn thUc hiQn c6c

quy dfnh vC c6ng t6c vdn thu.

b) Ki6m tra viQc thgc hiQn c6c quy dinh vO c6ng thc vdn.thu d6i voi c6c

co quan, td chric thuQc pham vi quin ly; gi6i quy6t khi6u npi, t6 c6o vd xu lii vi
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pham ph6p luAt v€ cdng t6c vdn thu theo thAm quyAtt.
r 
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a ,c) T6 chric, chi d4o viQc nghiOn criu, img dpng khoa hoc vir c6ng nghe

trong c6ng t6c vdn thu.

d) BO tri kinh phi de hiQn dai h6a phuong tiQn, ha tAng ky thu4t phuc vu
c6ng t6cvdnthu, quAn lf vd vfn hdnh hiQu quA HQ th6ng qu6n li tei HOu di6n tt.

d) Bd tri nhdn sU, vi tri, diQn tich, phuong tiQn ldm viQc pht hgp, b6o dim
gifr gin bi mft nhi nu6c, b6o quin an todn con ddu, thi6t b! luu kh6a bi mpt cta
c0 quan, td chirc.

t 
-i 

| ,
e) T6 chfc ddo tgo, b6i du6ng ngudi ldm cdng titc vdn thu; qu6n ly c6ng

t6c thi dua, khen thuong trong c6ng t6c vdn thu.
, A.g) So k6t, t6ng k6t vO c6ng t6c vdn thu trong pham vi ngdnh, linh vgc vd

clfa phucrng.

Didu 35. Kinh phi cho c6ng t6c vin thu
l. Cdc co quan, t6 chirc c6 tr6ch nhiQm b6 trf kinh phf cho c6ng tilc vdn

thu trong dg to6n ngdn s6ch nhd nu6c hdng ndm. D6i v6i doanh nghiQp nhd
nu6c viQc b6 tri kinh phi clugc thgc hiQn theo quy dinh hiQn hanh.

I

1 2. Kinh phi cho c6ng tdcvdnthu dugc sft dpng vdo c6c c6ng vi6c

1 a) Mua sim, n6ng c6p hQ th6ng, h4 tAng k! thu4t, trang thitit bi, vAt tu ti6u

i 
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chuy6n ph6t vdn b6n, sd h6a vdn b6n.

c) Nghi6n cftu, img dUng khoa hoc vd chuy6n giao c6ng nghe trong c6ng
t6c vdn thu.

d) C5c hopt dQng kh6c phUc vp c6ng t6c vdn thu.

DrEU 
""oti$Tf,tutli*"Didu 37. HiQu lgc thi hinh

n t A \ t I 'A r I
Quy ch6 ndy c6 hiQu lgc thi hdnh kC tir ngdy ky.


